Swami Swatantranand Memorial College, Dinanagar
(Affiliated to G.N.D.U Amritsar | Accredited with ‘A’ Grade by NAAC)

Institute Best Practice-2
2021-22
Campus Digitalization to reduce Paper Work in College
Campus



Best Practice

1. Title: E-Services to reduce paper work in college campus

Administrative work is often completed on paper and stored in paper files in
many institutions. The institution advanced by gradually replacing office
paperwork with technology that is not only effective but also easier to use and
less disruptive to the environment. Thus, we recycle used paper wherever it is
unavoidable to use paper. On the other hand, we have attempted to substitute
paper whenever possible for electronic images or files.

2. Objectives:
e To make the office more productive.

e To delivering educational content through electronic means.
e To become leading institutions.
3. The Context

SSM opted to minimize the use of paper in order to save the trees. We at SSM

converted some paper content to electronic format.

4. The Practice:

o Akal WebSoft is used to maintain fee system and students’ details.

e Bio Metric is used for attendance of staff.

e Koha Software is used to manage the library.

e Biotap is used for transferring voice messages to students within campus.

e During Covid-19, our teachers took online classes through zoom, and google

meet.



. Evidence of Success

The office is now more productive and requires less storage space as result of
using e-services.

Paper usage has significantly decreased in offices.

The amount of time needed to spread information has decreased significantly.

. Problem Encountered and resources required

e Major resources were required to implement this practice

» Office Management Software
> Leave Application software
> Bio metrics

> Bus Tracking Software

» Subscription of G-Suit



List of E-Services used by Institute

Areas of Software Screenshot
Governance

ADMINISTRATION

1. SMS shudhsms.in
Purpose: For sending epiesien Seereresm I [ (o0
Ofﬁcial messages to Staff Welcome Dr. RK Tuli Total Over Draft: 0.00 INR | Total Available Balance : 95364

and Stu d ents Dashboard Text SMS  School SMS  Voice SMS  Phonebook  Templates Sender Id  Reports  Transaction Download  Logout

Quick Access >> Dashboard

Critical Balance 0 Critical Messages Sent Today
0
98364
0
Edit Profile
Name Dr. RK Tuli 0
Account Creation Date 2021-04-02 0

20!

2. Biotap
Purpose: For transferring
voice message to ‘ 3
students and facultyin the "
campus

AP DIGITAL PA SYSTEM




BioMetric (On Time)
Purpose: For marking the
biometric attendance of
the staff

Website

www.ssmdinanagar.org
Purpose:For displaying
the college information
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http://www.ssmdinanagar.org/

€« 3 C ‘U B 192.168.0.111:8080/cgl-bin/koha/catalogue/search.pl7advsearch=1LIdx=kwq=Data+Structuresisort_by=relevance B ® =

Circulaion  Patons  Search | = W€ant  More - 200403 | SSM College Library ~  Help

Enter search keywords:
Ok 0 h (0  [oatStuctres [ subnit
Chockout Checkn Renew | Search he catalog |

Home ¥ Catalog ) Search for ‘kw,wrdl: Data Structures’

Reine your search 18 result(s) found for 'kwwrdl: Data Structures’ in Swami Swatantranand Memorial College Library, Dinanagar Catalog.
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Authors Location

AUGENSTEN, M (]| 1. DATA STRUCTURES USING C. Litem, 1 available:
GUPTA, A

Horowz, & “ by TANENBAUM, A M. % 55M College Library
| i Ubrary-2
KRUSE, R available Material type: [ Tent, Format prnt.; Likerary form: Not ficion
LANGSAM, ¥ Pu Enchic il New Dehi Bruchic il New Deki 1982
Show more
tem types
Books Holds (0) | Add toart
Books. 1item, 1 available:
Locations ‘= 1 SM Collge Libvary - (1
Goneral Stacks Materialtype Fosmat pent; Lierary orm: Nat fiton
Ubrary-2 Publca fian 4. Mairilian £ 1988
Topics Descrpton
Computer Edaon: NI
COMPUTER SCIENCE

+RIA (1)

Holds (0) | Add to can |
Litem, 1 available:
o cover by LIPSEHUTS, 5. + SSM Collage Liary» (1)
. Wil type. [ Teat, Formac pent iy o Net feson
Intrna Ackion Schorn Outin Seres Dch nfemal Adsion Scham Outine Series Den 1992

Holds (0) | Add to eart
1item, None available

o cover ; 1unsvaiisnie
slatle el type: [ v 1 S5M College Library  (WITHDRAWN ) 1)

College Admin Login Licences and Fair Use  FAQs Downloads Awareness Programme

National Library ond Information Services
Infrastructure for Scholorly Content
extending access to e-Resources to colleges in Indio

# HOME  ABOUT ~ MEMBERS v  REGISTER  E-RESOURCES  SEARCH

8 b Bk s Activity *  User Login Logout 1P Address

Activate Bulk Users
Delete  ramandeep8146645337@gmail.com 2021-12- 0000-00-00  223.130.29.134

§ Member Delete list 21 00:00:00

&l Usage Statistics 11.08:19

8 Invoice / Receipt Delete  ntkmrk@gmail.com 2021-12- 0000-00-00  223.130.29.134
2 000000
= Activity Log 11:08:06
e D ntlrk@gmilcom - 00000000 22313029134
@ Logout il 00:00:00
110728

Delete  himani16860@gmail.com 2021-12- 0000-00-00  223.130.29.134
pit 00:00:00
11.07:19

Delete  dhiman.tpo1313@gmail.com 2021-12- 0000-00-00  223.13029.110
18 00:00:00
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FINANCE AND ACCOUNTS

142020 to 3132023

Name af Compary

Gateway of Tally
FEE AIC OF $SM COLLEGE

SWAMI SWATANTRANAND MEMORIAL COLLEGE
'AMALGAMATED FUND A/C OF SSM COLLEGE
FEE AIC OF SSM COLLEGE
5.5 M Collegeiate Sr.Sec. School

Series A Release 6.5.1
Series A Release 6.6.3 Available

Tally.ERP 9



11.

Salary Management
Purpose: Managing
employee salary into
effective way.

S =N E v - e 3 . 2 B 2B

S: TallyShop G: Language

K: Control Centre

Particulars

ADMISSIONS
CLASSROOMS
CLASSROOMS UPDATE
COLLEGE BUSES
COLLEGE LABOTARIES
COMPUTER DEPARTMENT

DRINKING WATER

ELECTRICITY EXP. & ELECTRIC MATERIALS/ITEMS
FUNCTIONS & SEMINARS

FURNITURE & FIXTURES

LEGAL FEES & TAXES

LIBRARY DEPARTMENT

MUSIC DEPARTMENT

NEW CONSTRUCTIONS

PRINCIPAL'S OFFICE

REPAIRS & MAINTENANCE
T

AFF
SANITARY & CLEANINGNESS
SECURITY MEASURES
SPORTS DEPARTMENT
STAFFIGUEST HONOUR
STATIONARY & CORRE SPONDENCE
STUDENTS CONCE SSIONS/AS SISTANCE
TELEPHONES & MOBILES & CORRESPONDENCE
TRAVELLINGS & TOURS
UNIVERSITY FEES & FUNDS
Bank Charges /commission for Draft
Biotap PA System ( SOUND SYSTEM )
Gratuity to Dr Anita Sharma Assaciate Prof

Grand Total

Q: Quit ‘ ‘ R: Remove Line ‘ ‘s

STUDENT ADMISSION AND SUPPORT

12.

Bus GPS Software( Lets
Track)

Purpose: For tracking the
college bus while picking
and dropping the students
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List of Students
Purpose: To store
information of the
students.

0000

Welcome,

Sakshi Salaria

Last Login on Jul 01, 2022 113740
& Masters

B mransactions

List of Students

Search Criteria

#

Adm. No.

Roll No.

Student Name

Father Name

‘ | Excel Export | Bulk Update

Date of Birth

Date of Leaving  Gender

Class-Section

Add New

1. Meen AARTI MANSA RAM Sep 20,1991 Female  MAPBLI-A [ % o - |
B utilities 2 ABHINAV ATTRI  TILAK RAJ o Male  BCOM1-A [ 2 Eoie - |
3. 5423 ADITY SURINDER KUMAR M Female  B.COM 1-A [ & o - | 2
B Reports 4. BFD390622 3906 AISHPREET KAUR DERSINGH  Apr 10 Female  BSCFD.1-4A m E
5. BCS280222 (2802 AMANDEEP KAUR AOHAN SINGH Jul 03, 2002 Female [ & an - | E
6. BAB02522 6025 AMARPREET SINGH Mar 12, 2003 Female BAT-A m
7. BLBS20322 8203 AMRITPALKAUR  LAKHBIRSINGH  Dec 13,1997 Femsle  BLIBT-A [ & Eoie - |
8 MHINTI0122 1101 ANILSINGH JARNAILSINGH  Jul 08, 1999 waie  mannon o (AR
9. MHIS130422 1304 ANITA DEVI KARNAIL CHAND  May 26, 2002 Female  MAHIST-A [ 2 Eait - |
10. BCASS0722 4507 ANJALI RAJ KUMAR Mar 15, 2001 Female  BCA.1-A [ 2 Eoie - |
Showing 1 to 10 of 283 Entries brevious n alsla
14. | Z
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Purpose: To conduct
online webinar/conference
and FDP etc.

"Scenanio of Data Analytics and
Emerging Technologies at Globa

5 poople ertered the waiting rosm

AL




