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Best Practice 

1. Title: E-Services to reduce paper work in college campus 

 

Administrative work is often completed on paper and stored in paper files in 

many institutions. The institution advanced by gradually replacing office 

paperwork with technology that is not only effective but also easier to use and 

less disruptive to the environment. Thus, we recycle used paper wherever it is 

unavoidable to use paper. On the other hand, we have attempted to substitute 

paper whenever possible for electronic images or files. 

 

2. Objectives: 

 To make the office more productive. 

 To delivering educational content through electronic means. 

 To become leading institutions. 

3. The Context 

SSM opted to minimize the use of paper in order to save the trees. We at SSM 

converted some paper content to electronic format. 

4. The Practice: 

 Akal WebSoft is used to maintain fee system and students’ details. 

 Bio Metric is used for attendance of staff. 

 Koha Software is used to manage the library. 

 Biotap is used for transferring voice messages to students within campus.  

 During Covid-19, our teachers took online classes through zoom, and google 

meet. 

 



5. Evidence of Success  

 The office is now more productive and requires less storage space as result of 

using e-services. 

 Paper usage has significantly decreased in offices. 

 The amount of time needed to spread information has decreased significantly. 

6. Problem Encountered and resources required 

 Major resources were required to implement this practice 

 Office Management Software  

 Leave Application software 

 Bio metrics 

 Bus Tracking Software 

 Subscription of G-Suit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

List of E-Services used by Institute 

 

Areas of 

Governance 

Software Screenshot 

ADMINISTRATION 

1. SMS shudhsms.in 

Purpose: For sending 

official messages to staff 

and students 

 
2. Biotap 

Purpose: For transferring 

voice message to 

students and facultyin the 

campus 

 



3. BioMetric (On Time) 

Purpose: For marking the 

biometric attendance of 

the staff 

 
4. Website 

www.ssmdinanagar.org 

Purpose:For displaying 

the college information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ssmdinanagar.org/


5. KOHA Software 

Purpose: For library 

Management 

 
6. N-List Software 

Purpose: For 

downloading e-books, e-

journals and for 

providing online access 

to other e- resources. 

 



7. CCTV 

Purpose: For the security 

purpose of staff and 

students 

 
8. Card Presso Software 

Purpose: For generating 

and printing students’ 

and teachers’ ID CARD. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

          FINANCE AND ACCOUNTS 

 

 

 

9. Fee 

ManagementSoftware 

Purpose: To keep the 

record of the admission 

and university fee of the 

students. 

 

 

 

 

 

 

 

 

  

10. Tally Software 

Purpose: To maintain 

accounting activities in 

simple way. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



11. Salary Management 

Purpose: Managing 

employee salary into 

effective way. 

 
STUDENT ADMISSION AND SUPPORT 

12. Bus GPS Software( Lets 

Track) 

Purpose: For tracking the  

college bus while picking 

and dropping the students  

 



13 List of Students 

Purpose: To store 

information of the 

students. 

 
14. Zoom 

Purpose: To conduct 

online webinar/conference 

and FDP etc.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 


